
SAP FIORI PORTAL 

MY PAYSTUBS



The purpose of these instructions is to help you to become familiar with the new SAP Fiori interface for the 

app “My Paystubs”. With the transactional app “My Paystubs” employees are able to check and manage a 

digital version of all their paystubs issued by the company for each payroll period, easily and flexibly using 

their desktop or mobile device. A download and store option (PDF File) is also available. 

Notes:

− These instructions refer only to handling the SAP Fiori portal using the application “My Paystubs”.

− For general information, regarding the handling of the SAP Fiori Portal and adding new apps, take a look at the document
„01.2021_Fiori_ Portal_Beschreibung_App_Verwaltun_EN“.

− When the portal was activated, you were granted the required access rights to use this application. All of the Institute’s active
staff members who have a valid staff number are granted access in principle.

− Your Personnel Office is available to you if you have any questions regarding your staff master data (staff number, address, bank
details, etc.).

− If you have any questions regarding the program (e.g. you cannot access the portal or the app), please contact SAP support
services:

Phone: 089/2108-2222
Email: it-helpdesk@gv.mpg.de

− If you have any specific questions regarding your paystubs/pay slips, please consult the Personnel Office at your Institute.

− Access to the portal is currently only available within the MPG network / administration network and VPN if applicable. External access
(without VPN) will be realized at a later date.
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1. Opening / starting Paystubs app
1.1 Start the app
1.2 Overview of the App
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• 1.1. Start the app (1/1)

After you have customized your start page the applications are shown and you are able to directly access them with a
single click.

To do so, please select the tile “Paystubs”:

1. OPENING / STARTING PAYSTUBS APP

#START

#OPEN
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• 1.2. Overview of the app (1/2)
1. OPENING / STARTING PAYSTUBS APP

#OVERVIEW

#PAYROLL
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The following screen provides on
the left side an overview of the
payroll periods (max. 12 periods
and the recent one).
On the right side you will find the
selected period with the payroll
details. Please choose the relevant
period.



• 1.2. Overview of the App (2/2)
1. OPENING / STARTING PAYSTUBS APP

#PDF
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The paystub can also be displayed directly in the app as a PDF file.

To do so, please open the app and confirm by clicking the button “Open as PDF ”
The PDF document is shown in a separate browser window.

Note: 
You will receive an email notification that your pay stubs are now available to view. For further payroll details please 
contact your personnel office or visit the support site (       -Button in the App).



THANK YOU
FOR YOUR ATTENTION
In Case of further questions:

Max-Planck-Gesellschaft

zur Förderung der Wissenschaften e.V.

Department II, PVS Subject Area (IId)

Hofgartenstr. 8, D-80539 München

Tel. (Support): +49 (0)89 2108-2222

E-Mail: it-helpdesk@gv.mpg.de

Internet: www.mpg.de


