Essential Notes for Fieldworkers
1.0Responsibilities of institute and employees

The Institute has a duty of care for its employeesder that rubric, these notes instruct
fieldworkers to take precautions to avoid dangdmen at all possible in the conduct of fieldwork.
The Institute however inevitably knows less abogtl conditions than you, the fieldworker, so we
ask you to please take the hazards seriously. &sievay to prepare is to make contacts in a wide
network of people who have worked or are in thiglfuntry — they know the hazards and how
best to avoid them, and what precautions you shialdellt is your responsibility to make these
contacts — please ask senior staff to help youdo s

Although the dangers are probably much less thagaeag on a skiing, climbing or rafting trip,
these are work-related dangers and we must take $keously. Consequently, the Institute tries to
make sure systematic information is available botthe management and the fieldworker; the
Institute will appoint a Crisis Team in the caseao€ident or difficulty.

2.0Assessing risks

Before first committing to a field site you shouédk over with advisors and senior staff whether
there might be easier, safer alternatives. A PliDesit, for example, plans a three year investment
of his or her life — it would be irrational to ctema location where local conditions may make it
impossible to complete the project, so a decisiostrbe made with supervisors. With your
advisors, do a methodical risk assessment: whaharkeealth risks? What are the risks from social
unrest, crime, sexual harassment? What are the frigsin local transport (boats, buses, etc.)? What
other local factors might impede the completiomhef project (e.g. availability of research visas,
governmental suspicion, insurgencies)?

A risk assessment form (see below) should be siggdikldworker and supervisors prior to further
preparations.

3.0Preparing departure

Stage 1 is to make the network of contacts whaegou what to expect at the other end. You
should also consult regional handbooks, travel bauid websites (e.g. Lonely Planet guides).
Fieldwork may involve not only privations and harigs, but also psychological stress — the first-
time fieldworker is reduced, by alien environmend dgack of language and cultural understanding,
to the capacities of a child. Fieldworkers are &gically placed in many ethical dilemmas —
should they protest against injustice to some nityhor carry on their work; should they down

tools to get someone to hospital or keep on wofkivigu should read some of the numerous books
on doing linguistic and anthropological fieldworkih will help to prepare you for this — ask
senior staff and experienced fieldworkers for aévic

! The issues covered here were briefly discussatieoflPG general Scientific Council in February 203@me
official guidelines to institutes will be forthcong. Meanwhile these regulations hold for MPI Nijraaguntil further
notice. These regulations do not automatically wpplgrant-holders (non-tax paying grant-holderggk the
administration for regulations in that case.



2.1 Medical

Think aheadNote that you are only as strong as your weakdst have all dental work done
prior to going to the field. Inoculations (tetanbgepatitis) may need to be done in two stages 6
weeks apart. Rare drugs may take 2 weeks to dndmugh a pharmacy.

If this is the first time you are going to a newildi site, the Institute insists you have a general
medical check-up at our expense. You can use yaai Hoctor, but we will need a receipt to
reimburse expenses. This should be your firstwtdpin advance of other preparations.

The next step is to go to the GGD (Community heaiftgramme) who have a travel department
staffed with doctors and nurses with up to datermftion about epidemics and special hazards of
the target country (book well in advance in holigeyiods). If you are going to somewhere at all
remote, insist on seeing a doctor (your secretafywake the appointment for you). They will
update all inoculations, and prescribe e.g. thestanalarial prophylaxis. If you are going to gato
remote location where there are no doctors, thenspould have, where geographically relevant:
(a) malarial prophylaxis, plus a backup emergenag ih case the prophylaxis doesn’'t work.
(Example: Malarone + Artemesinin — but the presmipdepends on local immunities, and you
must follow the medical advice).

(b) a course of general purpose antibiotics (mastdmpatible with prophylaxis), and antibiotic
salve for wounds.

(c) by order from a camping store (e.g. Spacspamyjater filter (gravitational feed is best) and
water treatment tablets.

Upon return we will insist on a medical checkuprtake sure all is fine. This can be done by your
local doctor, but the administration will need ripte

Take sensible clothing that will protect from thad; mosquitoes and from the sun, dark glasses for
sun in the tropics or on snow, protective footgeay. reef shoes). For arctic conditions you need
serious gear; for the tropics light weight cloththgt covers against sun and mosquitoes — talk to
other fieldworkers with experience of similar camahs. In all cases take light blow-up camp beds
(e.g. Thermorest) that will help to protect youclh&om the insults of travel.

2.2 Travel and insurance

Prepare your travel in advance. Think about woasecscenarios and exit strategies. If there is
unrest in the country, contact your home countgggernment travel advisory service — and check
with our administrationlf the Dutch and/or German Government recommendsagtravel, then
travel will not be permitted.

Actuarially, by far the greatest danger to fieldiens is & world transport — make sensible
choices. You should have special fieldwork insueawth emergency repatriation by air
ambulance if necessary — please talk to the adtratien to obtain this (note: if you are going for
longer than 6 weeks it will probably be cheapegdbannual rates).



3.0 In the field country: entry point

Make contacts on arrival with your country’s emlyaasd its consular service. They will be helpful
to varying degrees — if there are tens of thousahgseur nationals in the country, don’t expect too
much. But you can ask them (a) whether they wondidé copies of your travel documents in case
of loss, and a note of where you will be with melphone number if appropriate; (b) whether they
can recommend local medical services, so you hdastaddress in advance. It is often possible to
meet consular staff socially via your other loaahtacts, and this can be most helpful. If you have
registered with the embassy, don’t forget to rasteg on exit — they may be pleased to hear about
the conditions in the area you worked.

Check out your exit strategy on site, so you kndwaiito do in the case of emergency. Is there a
taxi or boat that would come? If not, how would yget out? Who would take an emergency
message, and how would you reach them? Where stimydake you — e.g. to which hospital or
airport?

4.0 Research in remote locations

Work in remote locations — more than a day’s trdyeany means from urban centers with doctors
or hospitals — requires careful planning.

Make sure you can get adequate diet — take vitammetal pills and dietary supplements as
necessary. Take the pdf\@fhere there is no doct¢2010 edition, available on MaxIntra) and make
sure you have all essential ordinary medical seg medical kit). Do filter water or boil it and/
treat it with tablets — it is the main vector o$elase. Do take precautions with uncooked food. Do
use a large treated bednet in the tropics. If yal finwell, take it seriously: monitor temperature
and stool, and in doubt,get out

Most important: make the kinds of social relatiapstwhere people would go to major efforts to
help you get out. You depend on them — make the®) caspect and value you.

The Institute has a limited number of Iridium skiielphones — book in advance if necessary.
Where there is no full satellite coverage in rentotations, these phones may not allow effective
voice contact, but only email messages delivereghort windows of satellite coverage —
nevertheless this can be a lifeline (but note im thse you must have a regional friend or officer
who will read the email and would know what to dadscue you).

5.0 Communications and documents; activating help

Ensure your lines of communication with kin andhatite Institute, and make sure each can reach
the other. Update contact addresses as you mdkie field. Make sure the Institute and your
contacts have back up copies of your documentdaton the case of loss action can be taken at
home base. Take a mobile that will work in thedfiiebuntry or buy one there, and let home base
know the number. Have a card on you and in youydge that gives your contact details in the
local language so you can be helped in the casaamnsciousness or serious accident.



Wherever possible please keep in touch with théutes (your supervisors, secretary) on a routine
basis to let us know that all is well. If all istneell, please send notification urgently — notatth
secretaries can be on holiday, so be sure to demddte to head of administration and the current
managing director as well. This will activate asis management team (Appendix 3) which can
only act efficiently if you provide clear detailsdainstructions.

6.0 On return

Get a medical checkup even if you feel well. Monitou health carefully for the next three
months. Malaria can re-assert itself in that pededpite prophylaxis; ingested parasites of other
kinds can take that long to manifest themselveis. dioubt, see a doctor and get tests done.

Please let us know in retrospect whether theretlwer kinds of advice we should have given you,
SO We can improve our service.



7.0 CHECKLIST

Please lodge a signed copy of this checklist withe secretary of your department and the

administration before leaving for the field.

(tick boxes)

Fieldsite plans checked by senior staff? YES NO N/A
Research visa applied for?

Contacts made with people who have done fieldworkai

that region?

Government travel advisories checked?

General advice books on fieldwork examined?

Basic health checkup by doctor?

GGD visit done?

Visit to GGD?

Field equipment booked 6 weeks in advance (satedit

phone booked if necessary)?

Suitable clothing and water purification systems

obtained? Medical kit obtained?

Suitable travel arrangements made? YES NO N/A
Financial arrangements made that would make quick

exodus possible (credit cards, traveler's chequestc)?

Adequate insurance cover? YES NO N/A
Regional permission to work on site in hand? YES NO N/A
Necessary training and information received YES NO N/A
Y_our field contact details and_n_ext of kin informaton YES NO N/A
given to dept. office and administration?

Copies of passport, visas, cards, etc. lodged with

department office, and stored as jps on your laptop

Provision and medicines for prior disabilities, knavn YES NO N/A
health problems?

Signed:
Date:




Appendix 1 Contact list

This form must be lodged with the Secretary of yougroup, in a file that other secretaries can
find in an emergency

CRUCIAL IDs Name

Passport Nationality & Number

Health Insurance card type and
number

Mandatory special travel
insurance for this trip: Name of
insurer and policy number

Credit cards to cancel

Bank account to top-up in case
of emergency need

(Full BIC / SWIFT code if
available)

Copies of all travel documents-
please attach.

FIELD CONTACT

Address of fieldworker in field

Mobile number in field

Satellite phone number in field

Email address in field

In case of emergency:

Contact details for local Name
government official or local
academic in charge of Email

researchers, Phone




Fax

Languages spoken

Contact details for your Name
national Embassy in the
field country — give name of | Email
consular official Phone
Fax

Contact details of friends or | Names
academics in the field
country Email

Phone
Fax

Languages spoken

HOME CONTACTS

Next of kin Name,

Phone, email, address

Partner Name

Phone, email, address

Your doctor* Name

Phone, email, address

Anyone else you would want Name
us to contact if in difficulty

Phone, email, address

*You may also opt to leave behind attached to thidocument a sealed envelope with medical
history, blood type, etc., which could help in thease of emergency.




Appendix 2 Fieldwork Risk Assessment Form

You should talk to senior staff on fieldwork saféigfore completing this form, which should be
countersigned by senior staff immediately respdasib

The purpose of this risk assessment is to ideptisible causes of harm and measures needed to
avoid these - before an accident occurs.

How to calculate the level of risk

Although the level of risk is often very hard tdiemte in advance, it may anyway be useful to try
to be objective about it. The following is a starbiprocedure for trying to get an objective picture
from subjective assessments:

A hazard is anything with the potential to cause harm. Tisle is the likelihood that an
unplanned event involving the hazard will occuheTikelihood reduces in proportion to
the precautions taken - training, safety equipmaatning, maintenance, etc. Give the risk
a 1-3 rating (1-very unlikely, 2-quite likely, 3rabst certain to occur). Give the possible
severity a 1-3 rating (1-trivial small cuts bruis2shospital treatment and/or off work for
over three days, 3- death or serious injury/ilipegdhelevel of risk is the product of the
likelihood and the possible severity of outcomeprAduct of 1-3 is éow risk and possibly
no more precautions are required. A product ofi§#high risk and the activity should be
reconsidered as potentially ill-advised A product of 4 is anedium risk and further
precautions should be taken to reduce it.

By carrying out a risk assessment, you can dirdehton and preparations to where they are most
needed to prevent ill-health or misfortune.

The five steps to carry out a risk assessment are :

1. Identify the hazards- find out about the site, the work, where you Wé staying, how you will
be travelling etc.

2. ldentify how the fieldworker might be harmed - think about risks to yourself. People with
health problems, disabilities or lacking experiemmcéeldwork may be at greater risk and need
extra protection.

3. Evaluate the risks (likelihood) and risk levell{kelihood x severity) taking into account the
present precautions and consider if and how the rislevels of harm can be reduced (if they
need to be) i.e. what extra arrangements, equipment anditrgietc. will help to avoid accidents
or illness?

4. Record your findings- on the risk assessment form below. This assegssheuld form the
basis of procedures in the field. Don't just fillthe form and forget it - make sure the fieldworke
and the supervisory senior staff know about thesremd how to avoid them.

5. Review and revise your assessment where necegsayou should do this when there are
significant changes in local conditions. Assesssishbuld also be reviewed if there are illnesses or
accidents, near-misses or complaints associatéuitketwork.



FIELDWORK RISK ASSESSMENT FORM

To be discussed and signed before preparations féeld work

DEPARTMENT ... e
TYPE OF FIELDWORK........cooiiiiiiiiiiii e

(e.g. independent student project, supervised fielttip)

Dates: From..........coooveiiiiiiiiiii TO
o Tor= 1[0 TS I 1 11T ]
RISK
LEVEL(High,
HAZARDS medium, low)

Physical hazards (e.g. weather; terrain; travel bywater)

Medical hazards (e.g. malaria, intestinal parasitgs




Evacuation hazards (chances of expeditious evacuati in case of need)

Psychological hazards (e.g. ability to take time dun local towns,
degree of dependency of fieldworker on local poputen,
communicational possibilities in local language olingua franca,
experience with camping and adventure)

Personal safety (e.g. lone working, levels of crimand political
instability in destination country, availability of help; checks on
embassy travel advisories, regional handbooks)




Other hazards discussed (specify)

Steps taken already to minimise risks identified abve (e.g. clothing; communication; skills
training; information; medical)

Additional measures required:

Emergency procedures considered (e.qg. first aid, aguation, communication)




We have talked over these hazards, and are satiddi¢hat:
(a) The field worker is aware of the risks and willingto undergo them;
(b) There is not a safer location where the same scidiint information could be obtained,
and the scientific goals are sufficient to warranundertaking the risks;
(c) The risks are not, as far as current information pemits assessment, such as to make
the planned trip unduly risky.

Signed

Field worker

Advisory committee

(in the case of PhD students, the supervisorgdstdoctoral staff, the immediate superior staff
member, e.g. head of group or department)



Appendix 3 Institute Crisis Management Team

While fieldworkers are in the field the Institutelvihave, in stand-by form, a latent Crisis
Management Team (CMT). The team will consist of:

1. Managing Director or delegate

2. Head of Department or Group immediately resgmedor the fieldworker, or delegate
3. Secretary of the Group or department in questiodelegate

4. Head of administration

5. Co-opted members with expertise relevant tactdse (e.g. regional contacts, technical
communications).

(Delegates are required in the case of absenaehjch case the next most senior staff person
should stand in), or in case a more knowledgeadisom is available concerning the region or type
of crisis event.)

The CMT springs into action under two conditions:

(a) Notice from the fieldworker or colleague or nextkaf that the fieldworker is in crisis;
(b) Conditions in the country of fieldwork have suddedéteriorated

The CMT will try to contact the fieldworker, if inggsible then next of kin, to ascertain the nature
of the problem. When no information can be obtajrmedtact will be made with the Embassy of
the nationality of the fieldworker in the countrgncerned. If this proves unsatisfactory contack wil
be made with regional government officials or acaids known to have contact with the
fieldworker, as specified in the Contact List.

The CMT may order express repatriation of the fagdker if conditions are judged to warrant that,
or it may decide to monitor the case until danges passed.



